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Cost Report Training Credit

Q: How do I determine if I have training credit for
the SHARS cost report?
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Designating or Adding a
Cost Report Preparer

Q: How do I designate or add a Preparer?
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Viewing Cost Report
Adjustments

Q: How can I see what adjustments were made during the
audit, desk review, and/or Informal Review period?
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Printing New Certification and
Claimed Expenditures Forms

Q: How do I print new Certification and Claimed
Expenditures forms after adjustments have been made to

the cost report?

The following four slides will show you
how to access and print your new Entity
Certification and Claimed Expenditures
forms.
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Printing New Certification and
Claimed Expenditures Forms

7. Upload Preparer Certification view

Last Verified by Rate Analysis Test on 05/

Click on “view
8. Entity Certification view (view adjusted) 4—'7 adJUSted on Step #8
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9. Upload Entity Certification view
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Printing New Certification and

Claimed Expenditures Forms
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To avoid common SHARS Cost Report processing issues please remember to:

Have the proper employee of the district sign the ceriification forms. The person signing the cost report certification forms (2) for the SHARS Cost
Report should be the district's Chief Financial Officer (CFO), Business Officer, Superintendent, or other official that has signatory authority for the
district

Cost Report Certification

Claimed Expenditures
Ensure the certification pages are signed and dated after the submission date (or resubmission date) of the electronic cost report. Signer and Notary

dates must be no earlier than the electronic cost report submission date.

Ensure that the Signer and Motary dates are the same. The notary language on the Certification page reads "Subscribed and swom before me.”
This means that the date signed by the Signer and the Notary must be the same.

Sign and notarize both SHARS Cost Report cerfification forms. There are two forms




Printing New Certification and
Claimed Expenditures Forms
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Printing New Certification and
Claimed Expenditures Forms
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Thank you

Questions? Please contact:
ProviderFinanceSHARS@hhs.texas.gov
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